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Columbia, SC 29201
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803.545.3470

T H E  C I T Y  O F  C O L U M B I A' S  
P R O C U R E M E N T  P R O C E S S  A D H E R E S  T O  

A  P R O C U R E M E N T  P O L I C Y  A P P R O V E D  
B Y  C I T Y  C O U N C I L .

T H E  C I T Y ’ S  P R O C U R E M E N T  C O D E  

I S  L O C A T E D  A T    

H T T P S : / / L I B R A R Y . M U N I C O D E . C O

M / S C / C O L U M B I A / C O D E S / C O D E _ O

F _ O R D I N A N C E S ?

N O D E I D = C O O R _ C H 2 A D

( C H A P T E R  2 — A D M I N I S T R A T I O N )

Procurement

&

Contracts

A GUIDE FOR 
PROSPECTIVE VENDORS 

AND CONTRACTORS

N O N - D I S C R I M I N AT I O N  I N  C O N T R A C T I N G  
P O L I C Y

I N  C A R R Y I N G  O U T  T H E  S E R V I C E ,  T H E  
C O N T R A C T O R  S H A L L  N O T  D I S C R I M I N AT E  
A G A I N S T  A N Y  E M P LO Y E E  O R  A P P L I C A N T  

F O R  E M P LO Y M E N T  B E C A U S E  O F  R A C E ,  
C O LO R ,  R E L I G I O N ,  C R E E D,  N AT I O N A L  

O R I G I N ,  S E X ,  G E N D E R  I D E N T I T Y,  S E X U A L  
O R I E N TAT I O N ,  A G E ,  D I S A B I L I T Y  O R  
O T H E R  H A N D I C A P,  O R  A N Y  O T H E R  
C H A R A C T E R I S T I C  P R O T E C T E D  B Y  

F E D E R A L ,  S TAT E ,  A N D  LO C A L  L AW S  
( “ P R O T E C T E D  C H A R A C T E R I S T I C S ” ) .  T H E  
C O N T R A C T O R  S H A L L  TA K E  A F F I R M AT I V E  

A C T I O N  T O  E N S U R E  E Q U A L  
E M P LO Y M E N T  O P P O RT U N I T I E S  F O R  A L L  

A P P L I C A N T S  F O R  E M P LO Y M E N T  
W I T H O U T  R E G A R D  T O  T H E I R  P R O T E C T E D  

C H A R A C T E R I S T I C S .  S U C H  A C T I O N  
I N C L U D E S ,  B U T  I S  N O T  L I M I T E D  T O,  T H E  
F O L LO W I N G :  E M P LO Y M E N T,  P R O M O T I O N ,  

D E M O T I O N ,  T R A N S F E R ,  R E C R U I T M E N T  
O R  R E C R U I T M E N T  A D V E RT I S I N G ,  

L AY O F F,  T E R M I N AT I O N ,  R AT E S  O F  PAY  
O R  O T H E R  F O R M S  O F  C O M P E N S A T I O N ,  

A N D  S E L E C T I O N  F O R  T R A I N I N G ,  

I N C L U D I N G  A P P R E N T I C E S H I P .  T H E  

C O N T R A C T O R  S H A L L  P O S T  I N  

C O N S P I C U O U S  P L A C E S ,  A V A I L A B L E  T O  

E M P L O Y E E S  A N D  A P P L I C A N T S  F O R  

E M P L O Y M E N T ,  A  N O T I C E  P R O V I D E D  

B Y  T H E  G O V E R N M E N T  S E T T I N G  

F O R T H  T H E  P R O V I S I O N S  O F  T H I S  

N O N - D I S C R I M I N A T I O N  P O L I C Y .  T H E  

C O N T R A C T O R  S H A L L  I N C O R P O R A T E  

T H E S E  N O N - D I S C R I M I N A T I O N  

R E Q U I R E M E N T S  I N  A L L  

S U B C O N T R A C T S  F O R  S E R V I C E  W O R K .  



OUR COMMITMENT & 
GOALS

15% City-wide goal to utilize 
minority and women-owned 

business enterprises

Local Business 
Preference Policy

Committed to 
utilizing 

Disadvantated 
Business Enterprises

Programs designed to 
help Small, Local, and 

Disadvantaged 
Business Enterprises 
compete successfully 

for City Contracts

For more information on any of 
these programs, contact:

Office of Business Opportunities 
803.545.3950

The Department of 
Procurement & Contracts 
handles routine to complex 
purchases of goods, and 
contracts. This includes but is 
not limited to:

Discover

Police•

Fire•

Parks & Rec•

Parking Operations•

Fleet Services•

HR•

Engineering•

Visit our website 
https://columbiasc.ionwave.net

to register.

View procurement 
opportunities;

•

Share your classification info;•

Submit Bid, RFP, and RFQu
responses;

•

View Bid tabulations, and
Award info

•

The City of Columbia Utilizes
Request for Proposals (RFP), or
Request for Qualifications 
(RFQu)

Formal procurements with a 
value of $25,000 or greater are 

posted through eBid. 
Respondents may submit a 

response on or before the date 
and time specified in the 

solicitation. Quotes may be 
requested by phone, or email for 
small procurements with a value 
less than $25,000, but may also 

be posted on our eBid site.

Why Register?

Benefits

Visit our eProcurement 
Site known as eBid, and 

Explore the City's 
Opportunities by 

Registring as a Vendor!




